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Register Repertoire allows you to register your recordings and products with PPL.
Once registered, your products and recordings will be included in the
PPL Repertoire Database.

To start the process of registering repertoire just click ‘Repertoire Registrations’ from anywhere within myPPL.

There is also a quick reference guide that can be downloaded from the PPL website at ppluk.com/repertoire.

Need help?

Contact the Member Services team by email at memberservices@ppluk.com or by phone on 020 7534 1234.

Please note that a glossary of terms can be found at the end of this document.
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Before you start

Optimise your experience
In order to get the best experience from myPPL, we recommend that you use the latest version of Chrome or Firefox as your browser.

Check that you have all the information you need
To make sure that a new recording will be accepted into the PPL Repertoire Database, please ensure that it complies with PPL's Data
Policy and that the following details have been correctly entered:

ISRC

Title of the recording
Band/artist name

Content type

Country of recording
Country of commissioning
(P) Date

PPL Recording Rightsholder

=2 =224 _-5_9_-°9_-°

Recording Rightsholder members must also ensure they have entered their name, ownership type, the date they acquired the rights,
their rights percentage (if applicable) and the territories where they control the rights. Recording Rightsholders must also supply a full
contributor line-up for their recordings.

Security
myPPL has a number of security features to help maintain the security and integrity of your data. One of these features is the auto-
logout function, which will log you out of our system automatically after a period of 20 minutes.
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Do you register recordings for more than one Recording Rightsholder?

If your account is set up to register recordings for more than one Recording Rightsholder, when you log in to myPPL and select ‘Repertoire
Registrations’ you will see the ‘source’ drop down field. To continue, select the Recording Rightsholder you wish to register on behalf of
during this session.

Note: A Recording Rightsholder is the company / party that holds the rights to the recording — this is distinct from the label. One Recording
Rightsholder may administer multiple labels.

my, > ;\'—L. Logged in as test1.oct14.rrhcb@mailinator.com  Log out

HOME REPERTOIRE REGISTRATIONS REPERTOIRE SEARCH MY ACCOUNTS MY STATEMENTS )

Home = Register Repertoire
Register Repertoire

SOUMCe | — Selectssourcs to m@

(@ Click here to download the Register
Repertoire User Guide
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Overview

Follow these 5 steps to register your recordings
You can also fix invalid registrations and access recording and product submissions that are ‘In Progress’ and ‘Submitted’ (but not yet
processed).

‘Repertoire Registrations’.

MY' > e . Log into myPPL and click on Logged in as test?admin@ppluk.com  Log out

¢ | REPERTOIRE REGISTPATIONS | REPERTOIRE SEARCH | MY ACCOUNTS | MY STATEMENTS >
Create lists of Register your RSy 20
territories where you Specify fields to be Create and maintain recordings and 9ISk
: : : . maintain your
control rights to automatically custom performer videos with PPL. ssene
: | : L. products. E.g.
your music. These & completed each time @ line-ups that can be Any defaults you :
: : : : : Albums, singles, -EI
can be quickly and you register a new quickly and easily have set up will be

compilations, DVDs
0 eie e e ad the Register

easily added to recording. added to recordings. pre-filled on this
recordings. page.

Territory D Recording/Product Defaults Performer Line-up Defaults

Recordings

View recording
registrations that are

"+ Inprogress - 0 Recondings

‘In Progress’ and
‘Submitted (but not
yet processed)’.

Fix existing
recordings that are
invalid because of

missing information.

|+ Submitted (but not yet processed) - 0 Recordings

Products

‘{-_l;', In Progress - 0 Products View product
registrations that are

|+ Submitted (but not yet processed) - 0 Products ‘In Progress’ and

‘Submitted (but not

yet processed)’.

@ PPL (or its icensors) 2010 Terms & Conditions | Privacy Policy
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Step 1: Territory Defaults

Use ‘Territory Defaults’ to create customised
lists of the countries where you most regularly
control rights to your recordings.

This will enable you to create, name and save territory
lists tailored to the rights that you control.

The ‘Territory Defaults’ you create will be available to
select in the ‘Territory’ dropdown list on the ‘Register
Recording’ page.

If you are registering a number of recordings with the
same territorial rights picture, you can save time by
selecting your territory default from the ‘Recording /
Product Default’ page. This will then be automatically
populated each time you register a new recording.

When you amend a ‘Territory Default’ the recordings

you previously added by using that default will not be
altered. If you need to amend those too you will need
to go to the individual recordings.

Territory Defaults ([
(Bax ]

Create a new

Creating Territory Defaults for common multi-territory rights combinations will save you time when registering recordings.

Default Name

W milus France

Name your
territory
default. + Afica-0/57

4 Antarctiea-0/3
+ Carbbean -0/23
+  Central America - 0/ 8

= Central Asia-2/ 5

HazsnsEn
Kyrgs=
TamEE
Tunkmenisian
Uznekistan
+ EastemAsiz-0/8
+ Europe-0/48
+  Morthemn America -0/ 6
4 Oceania-0/28
4+ South America-0/ 15
4+ South-Eastem Asia-0/ 11
4 Southern Asia-0/9

4 Western Asia -0/ 18

Select All

PlEzEE SIS 12 AT O JOUT IENTROTY 5 Nere

Countries

239

S territory

((Detete ) default.
Last Hodified O oo Edit, copy or
26112014 = FECE delete your

existing defaults.

Search for
countries to add
or delete from
the list.

O

Use checkboxes

to add or remove
countries.

09 oEO

Countries selected 2/ 240

==l -

Save your
new territory
default
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Step 2: Recording/Product Defaults

The ‘Recording / Product Defaults’ option allows
you to specify fields to be automatically pre-filled

Home > Register Repertoire as RegRepTest > My Defaults as RegRepTest

My Defaults as RegRepTest
Complete the fields below to prepopulate your recarding and product registration screens, this will save you time when completing both these options.

whenever you register a new recording or = —
product. T
ISAC Stem . Phame Set your
Band / Artist Name - [aca | [ clear | PDate Recording
Content Type = Genre =] Defaults.
‘Recording / Product Defaults’ will save time when you Countyof Recordng ] e =
are completing a number of registrations that have ety eremmssonne -
common details. - product decais
Band / Artist Name - [ add |[ clear | Release Type =
You can choose to complete as many or as few of the e - [(xca) (e Forna Type = Produet
recording / product detail fields you wish. e s = Dl
MCPS License required e ) S L]
ClLine
Anything you enter in this section will automatically be Add a
. . . . . - Publisher Details Publisher
filled in for you when registering a new recording or _ - Defanlt.
prod uCt Publisher name B |ﬂ| |C'i|
~  Rights Holder Details
Rights Holders Name - |m| |E|a Rights Ownership Type = Add Rights
Begin Date (dd/mmiyyyy) @  End Date (ddimmiyyyy) H?é?ﬁ: oar;d
Percentage a2 Defaults.
Territory = 7 ]

Save your Defaults

to pre-fill them on [save |
the ‘Register E—

Recordings’ page.

[Bas |
' s Exit without
saving.

Confidential and Proprietary to PPL UK page 8 of 21
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Step 3: Performer Line-up Defaults

Create and save line-ups of performers who
regularly appear on recordings that you register.

Once you create ‘Performer Line-up Default’s they can be
quickly and easily added to new recordings you register.

You can also add a saved ‘Performer Line-up Default’ to
your ‘Recording/Product Default’. Your selected line-up
will then be automatically pre-filled each time you register
a new recording.

If you can’t find a performer in our database you will be
given the option to add them.

Once all performers have been added, remember to save
your new Line-up Default.

Further information on Contributor categories can be
found on the next page.

‘Edit’ takes you to the
next screen where you
can add or delete
performers.

Home = Register Repertoire as RegRepTest = Saved Line-ups as RegRepTest

Saved Line-ups as RegRepTest
Create a line-up for the band or artist you are registering, this will save time when registering a recording.

Name #Performers

Test One Two 1

Create anew
line-up.
Exit without
saving.

Home » Register Repertoire as RegRepTest » Saved Line-ups as RegRepTest » Saved Line-up - Test One Two

Delete a line-

up from your
defaults.

1
[
[
1
1
* °

Saved Line-up - Test One Two
No performers in line-up

| Back \ | Add Performer | | Save | 4 e e s s eSS eSS eSS s ssss s ————— '

* Performer B Add T T T YTy U R S PRI S R —— »

* Category
Search for a
performer by

ack | name or
Add a ‘Performer’, ‘PPL ID’.

their ‘Category’
and their ‘Role’.

* Role

neme [+] | David Goggin

PPLID Performer

107241881 Dsvid Goggin

Alternatively you may create a new Performer using the Create MNew button SRS EEERET

Create a new
Exit without performer.
saving.

performer from
your search
results.
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Performer Line-up Defaults: Contributor Categories

Please visit prsformusic.com for further information about the categories below that are not payable by PPL.

: e Category payable

A ‘contracted featured artist’ is a performer who is bound by an exclusive agreement with the relevant
Contracted Featured Artist | record company to perform on the recorded music track. This does not include agreements to do
session work, or producer/remixer agreements.

An ‘other featured artist’ is a performer who contributes an audible performance to the recorded music
track and is:

* A lead vocalist not exclusively contracted to the commissioning record company;

Other Featured Artist * A performer not exclusively contracted to the commissioning record company but whose personal or
professional name appears with or is linked to the name of the contracted featured artist on the track; or
+ A performer who is entitled under the terms of a contract with the contracted featured artist to receive
royalties from sales of the recording.

A ‘non-featured artist’ is a performer who is not a contracted featured artist or an other featured artist.
Examples of non-featured artists include session musicians and backing singers. Studio personnel

Non-Featured Artist should also be listed as a non-featured artist if they make an audible contribution to the recording or if

they conduct or provide a similar musical direction to another performer’s live performance as it is being

recorded.
Composer (musical This is the writer of the musical content. This automatically includes the author and arranger unless U
content) otherwise specified.
Author (lyrical content) This is the author of the lyrical content. U
Arranger This is the arranger of the work. U
Studio Personnel Non- Please note this is a non-payable role. Examples of hon-performing studio personnel may include U

Performing producers, engineers, mixers etc.
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Step 4: Registering Recordings and Videos

Register Repertoire provides an easy to use interface for registering your recordings and videos.

Any details you have entered in the ‘Recording /
Product Default’section will be automatically

pre-popula‘ted here . Home = Register Repertoire as RegRepTlest = Register Recording as RegRepTest

Register Recording as RegRepTest

Use this page to register new recordings with PPL. It is recommended that you complete the recording/product and performer line-up default pages . . . .

FU rth er I nfO rm atl O n O n reg |Ster| n g rem aSterS y }ﬁ:'rlitase MNote: Any recording defaults you have chosen have been applied.

medleys and samples can be found on the

next page. *ISRC ]
* Band / Artist Name ,
* Recording Tl I
Aematie Tile —
Duration (mmm:ss) I:H:'
* Phiame I
* PD=e(YYYY) ]
*Content Tee
This is a third party recording

that | do not control any rights to o

*Conty ofRocardig
*County f Gommisionng

= These attributes must be completed by the PPL Rights Holder for the recording to be included in a PPL distribution

S
RecoingDate (@immyyyy)
1

Recording Venue
lempempe [
Is Remaster? o
Is Medlay? o
Contains Sample? o

Contributions () ‘ E”Equ“ |
No to display. My Line-ups
Add Ct »
R [ o |
o - 1o display * Repertoire Qwner .
Add ire Owner $ *Ropertoire Ounership Type [ ]
_— )ate (dd/mm/yyyy) ]
= Rights Holders () « Rights Holder m...mn-mu -
No Rights Hokders to display. [l e ] « Rights Ownarship Type =
Add Rights HOldSrs mmmmmmmmmme==== L) Moving Day Recares 20 P « Percentage
_ « Begin Date (dd/mm/yyyy)
o End Date (dd/mmvyyyy)
~  Publishers « Teritory = e
e T
* Publishi Bl Adc
* Percentage I:l
myPPL Register Repertoire User Guide — April 2016 Confidential and Proprietary to PPL UK page 11 of 21
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Registering Recordings and Videos:.
Remastered Recordings, Medleys, and Samples

When registering Remasters, Medleys, or Samples, you will need to provide full details of the associated recordings.

When you tell us your recording falls into one of these categories,by checking the relevant box, then an additional section will appear at
the bottom of the ‘Register Recording’ screen.

; ~  Remastered Recording Band / Artist Ghosts
Remastered Recording: Name
For a remastered recording, we require Rd Recording mmmmmmmmmmmmmmmmsssmms=ssss==s=s==-- - Recording Title  The wor I Outsise Search focr‘
.. . ISRC associate!
the original (i.e. non-remastered ———— recordings.

recording) to be associated to the
remaster you are currently registering. A
remaster will only ever have one
associated recording.

Band / Artist Name Ghosts

R —

M e d I ey . Recording Title The World ls Outside
) . . ISRC
For a medley, we require a list of all —
component recordings (i.e. the original :
recordings that together make up the Recording Title  Band/ArtistName  ISRC L Recording ?e:g::l‘;g PDate P HName %;’I;';e"t Add "
associate
reco rding you are registering) where this The World Is Outside  GHOSTS GBAHS0700252 424172781 United Kingdom 2007 Warner Music UK Ltd | Audio Add recordings.
1 1 The World Is Qutside GHOSTS GBAHS0700265 424178325 United Kingdom 2007 2007 Warner Music UK Lid | Audio Add
is applicable.
Sample:

For a sampled recording, each component recording (i.e. the original recordings that have a portion sampled in the recording you are
registering) must be added to the list of associated recordings

myPPL Register Repertoire User Guide — April 2016 Confidential and Proprietary to PPL UK page 12 of 21
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Registering ‘“Use Type’ Rights by Track

In some rare cases, a Recording Rightsholder may own or control some of the rights managed by PPL and not others within the same
track. For example, you might own the public performance and broadcast rights in all recordings, but on some recordings you might have
assigned the new media rights to another company.

PPL allows Recording Rightsholders to tell us about the rights they own or control on a track by track basis. If you think you may need to
tell us about a situation like this please contact us by telephone on 020 7534 1234. Please note that you will need to register the recordings
via ‘Register Repertoire’ as normal first, before we can amend the use type rights.

Please note that variable ‘use type rights’ in recordings is not the same as where you do own or control all rights but do not wish PPL to
exercise all of the rights on your behalf (e.g. You want to manage some rights direct, or through another agent). In that case please
change your ‘mandate participations’. Mandate participations apply to all recordings. In order to provide appropriate certainty to licensees,
and for reasons of good administration, PPL does not support varying mandate participations on a track by track basis.

myPPL Register Repertoire User Guide — April 2016 Confidential and Proprietary to PPL UK page 13 of 21
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Step 5: Registering Products

A product is a single unit of goods made available by a company. e.g. an aloum (physical or digital), a

single(physical or digital), a compilation DVD

Any details you have entered in the ‘Recording /
Product Default’ will be automatically
pre-populated here.

Further information on MCPS submissions can
be found on the next page.

Country of
Title ISRC PPL Recording id Recording POate P Name Content Type
The Wedd s Cutsice GHOSTS GBAMSOT0202 424172781 United Minggem rz:"‘““" Ausie
The Werd is Outice GHosTS 2007 20T Wemer kS agie

of music videos, etc. It will contain at least one recorded music track.

Home » Register Repertolre as RegRepTest > Register Product as RegRepTest

Register Product as RegRepTest
Use this page to register new products with PPL. i your product contans new recordings then you should register these paor to completing this page. L. wu s
Please Note: Any product defaults you have chosen have been applied : -
* Band / Artist Name .| Add || Clear | MCPS Specific Data?
n  * Product Tite * PUne
| "Release Type = * PDate (YYYY)
* Intended Release Date
Shomm e, (dammiyyyy)
* Catalogue Number * Volume Count
* Barcode CLine
* Marketing Label - Add || Ciear | Genre =
Language =
* These attnbutes must be completed by the PPL Rights Holder for the product to be included in a PPL distribution
of Content
freoen oo poue peme o e

Uaked Krgdem 2007 2007 Warner Musc UX L4 Aude Qumte

20

Unted Kingdom 2007 2007 WamerMuscUKUM Aude Dt

myPPL Register Repertoire User Guide — April 2016
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Registering Products: Submitting data to MCPS

A mechanical licence is required from MCPS whenever music is reproduced onto any physical product or reproduced as a digital
download. The form shown below can be used to provide the data needed by MCPS to issue a licence to reproduce music onto audio-

only products (e.g. CDs). Alternatively you can choose to supply this information to MCPS directly. Once MCPS are informed of the
production of physical music products they will be in touch to confirm your licence application.

Check the box ‘MCPS Specific Data’ on the register product page to display this form.

= MCPS Details

A mechanical licence is required from MCPS whenever music is reproduced onto any physical product - the form below can be used to provide data needed by
MCPS to issue a licence to reproduce music onto audio-only physical products (e.g. CDs). Alternatively you can choose to supply this information to MCPS
directly. Once MCPS are informed of the production of physical music products they will be in touch to confirm your licence application.

* Marketing Code [=] Price £

Manufacturer .| Add || Clear Gross Quantity

Manufacturer address Promotional Allowance (=
Distributor .| Add || Clear

* Price Type =

Back || Clear changes Save Submit

For more information on what information you should be entering here (or for any further MCPS related queries related to the AP2/AP1
license etc), please contact MCPS directly by calling 020 8378 7500 or visiting prsformusic.com/users/recordedmedia.

myPPL Register Repertoire User Guide — April 2016 Confidential and Proprietary to PPL UK page 15 of 21
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Fixing Invalid Registrations

Invalid registrations are recordings that do not comply with PPL’s Data Policy.

Revenue generated by invalid recordings is held by PPL until the registration is fixed and the recording becomes valid. Fixing your invalid
recordings will ensure you received the maximum possible revenue.

Error type Error Subtype Count
. RECORDING Country of Commissioning is invalid 1
Home = Register Repertoire as RegRepTest > My Invalid Registrations as RegRepTest SIS0 ] SIIOREEE 1 BOE L
summary of P Date is invalid 1
My Invalid Registrations as RegRepTest information missing Submi -
Use this page to fix existing registered recordings which are invalid and currently ineligible for payment. For more information about whi ~ from reCOrdingS. u mIF up atel
please see the website via this link Total - 3 reCOrdlng to the
Display SUMTArY COUNt Of EITOS mmmmmmm .- —————— > PPL Repertoire
(Back ] | Reset ] Save but do not
Database
Error Type Plesse Select = Sub Error Type Plesse Select [] submit recordi ng
Band / Artist Name Recording Title [ Back || Clear changes | updates. [ Save | Submit |
ISRC PDate
AN *“ISRC Genre ro =
Country of Recording = Country of commissioning =
‘Compulsory field missing Recording Date (dd/mm/yyyy)
Content Type [=] Search for | Search | * Band / Arfist Name [ Add |[ Clear | Recording Venue
Sort by Upcoming Distrisution [+ invalid i * Recording Title A Thousand Stars Language [=]
recordings. | Alternative Title
| Back | | Reset | ! i Is Remaster? [l ]
H Duration (mmm:ss} 2 15
i 3 . Is Medley? O
ISRC Recording Title Band/Artist  Countryof o, 0 oyome puration oMMy pegistration  Action Errors Phame il
Name Recording Type * PDale(YYYY) 1985 Contains Sample? O
A Thousand Stars Invalid 318 Audio N Edit All Errors *E:onlenl Type Audic =
- = »
A This is a third party recording that
2 ese D " A4 Ed Gl N | do not control any rights to ne

Edit to add missing
data and fix invalid
recordings.

View all errors
on arecording.

‘Compulsory field missing

* These stiributes must be completed by the PPL Rights Holder for the recording to be included in s PPL distribution

myPPL Register Repertoire User Guide — April 2016
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Amending Existing Registrations

Edit, amend and re-submit recordings into the PPL Repertoire Database.

Click on the ‘Repertoire Search’ tab in myPPL.

Search your

registrations.

Search @

Searchin: | My Registrations [v| ¢ for Recordings [v| @ withcontenttype = ALL [+]

Search term

Band / Artist Name [+] o Equalto [=] @ o

ADD MORE 0

Satisfy | al [] @ ofthe above ResetForm

“*ltems marked with an asterisk require additional search terms

SRS S CRA

Candidate Recording details
The information displayed here is specific fo this candidate recording, refiecting the data ss it was originaliy registered. The dats in this recording has been blended with other dupiicate recordings. To see the
utcome of this blending, please view the main Recording Defails page.
PPL Recording ID
o 0
CBT =l
Edit Repertoire  Print

& & - these atributes mustbe completed by the PPL Rights Holder for the recording to be included in a PPL distribution

Edit

recording.

* Recording Title CcB? Recording Alternative Title

*Band / Artist Name cB7 Recording Main Venue

*ISRC GBABC1411077 Duration

* PDate 2014 Remaster No

= Country of Recording United Kingdom Medley No

* Country of Commissioning United Kingdom sample No

* PName c87 Recording Date

Genre Rock * Content Type Audio
Date added to Database 06/11/2014

+  Contributors

+  Repertoire Owner

+  *UKRecording Rightsholder Information

+  Products linked to this Recording

Save but do not
submit recording

Update recording
| Back || Clear changes | details.

updates. “save || suomit |

V.
*1SRC GBABCH411077 Genre Rock Submit updated
*Band / Artist Name THE CURE | Add || Clear Recording Date (dd/mmiyyyy) recording to the
* Recording Title ca7 Recording Venue PPL Repertoire
Alternative Title Language Engiish Database.
Duration (mmm:ss) |s Remaster? 0@
* PName |
* PDate(YYYY) 2014 BRETER Che
* Content Type Audio = Contains Sample? 0O &
This is a third party rgcordlng that (a7 )
| do not control any rights to
* Country of Recording United Kingdom [=]
* Country of Commissioning United Kingdom [=]

* These attributes must be completed by the PPL Rights Holder for the recording to be included in a PPL distribution

~  Contributions ()

Mo Contributors to display.
Add Contributors

~  Repertoire Ownership

N Denarnire Awnare tn disniay

myPPL Register Repertoire User Guide — April 2016
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Glossary

We've listed the key terms and fields used throughout Register Repertoire below for your convenience.

Term Description

Alternative Title This will be any alternative title that the recording/video may have, e.g. ‘Theme from The Deerhunter’.
Arranger This is the arranger of the work.
Author (lyrical content) This is the author of the lyrical content.
This is the group, individual or collaboration that is known to the music-buying public, e.g. Madonna; The Beatles; Elton
Band / Artist Name John feat Kiki Dee; London Symphony Orchestra etc. Click on ‘Add’ to search the entry from the database or enter a

name for the first time.

A barcode is a unique 13 digit number specific to this product. If your barcode is only 12 digits long, please add a zero to
the front of it. To obtain a barcode, you will need to contact GS1, the BPI or your distributor. It is not possible for PPL to
allocate your release a barcode. Please see www.bpi.co.uk/assets/files/BP1_Guidelines_on_Bar_Coding.pdf for more
information. All formats should have a different barcode. Please note that all digital products that contain more than one
recorded music track need a barcode to be chart eligible. Please note that this field will not accept an invalid barcode — if
you do not have a barcode, you can enter 13 zeros (i.e. 0000000000000).

Barcode

This is the date when the rights to this recording started. You do not have to enter a begin date if your company is the

Begin Date original copyright holder.

This refers to the copyright notice for the product and is the text that appears after the © on the artwork for your product.
This will be the year of first release followed by the name of the company/party that owns the copyright for the product
(e.g 2009 PPL Records). The copyright itself refers to the product itself (i.e. manufacturing, artwork etc) not the copyright
in the recorded music track.

© Line

The catalogue number is allocated by the releasing record company and is different for each of the formats the product
is released on. It normally includes the record company name (or an abbreviation of that name) in the catalogue number
itself. For example, if you are ABC Records and releasing your first CD single, the catalogue number could be ABC01CD
(a digital version of the same release could then be ABC01D and the vinyl could be ABC01V...etc). Please note the
format of the catalogue number is entirely up to the record company, but should not include hyphens, spaces or
punctuation and should not exceed 50 characters.

Catalogue Number

Composer (musical content) This is the writer of the musical content. This automatically includes the author and arranger unless otherwise specified.

Tick this box if your recording contains a sample. Please note that you will have to add each sample component to the

i ?
Contains Sample* registration in the ‘Sample Associated Recordings’ section (this only appears once the box is ticked).
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Content Type

Please select audio, video or multimedia.

Contracted Featured Artist

A ‘contracted featured artist’ is a performer who is bound by an exclusive agreement with the relevant record company,
to perform on the sound recording. This does not include agreements to do session work, or producer/remixer
agreements.

Country of Commissioning

This will be the country in which the original copyright owner of the recorded music or video is principally based.

Country of Recording

This will be the country in which the performance was recorded. If the recording was performed in multiple countries,
please indicate the country in which the majority of recording took place. Select the appropriate country from the drop-
down list.

Duration

This will be the duration of the recording/video in minutes and seconds.

End Date

This is the date when your exclusive license agreement ends. Please note that you do not have to put in an end-date if
your company is the original copyright owner or the successor in title.

Format Type

Please select the correct option from the drop-down list — e.g. CD. Please note that if your release is available in more
than one format, you should create a new product for each format (each one with a new catalogue number and barcode).

Genre

This will be the genre of the recording/video/product (e.g. folk, pop etc). Select the appropriate genre from the drop-down
list. Please note that you can only add one genre to each recording or product.

Intended Release Date

This will be the date that the record company intends to release the product — this date can be in the past if the release
is already commercially available. If the release date is unknown, you should make an approximate guess that is as
accurate as possible.

Is Medley?

Tick this box if your recording is a medley (i.e. features more than one component musical composition). Please note that
you will need to add each medley component to the registration in the ‘Medley Associated Recordings’ section (this only
appears once the box is ticked).

Is Re-master?

Tick this box if your recording is a remastered version of a recording we already have on our database. Please note that
you may have to add the original recording to the registration if it is not already registered with PPL correctly. In the ‘Re-
mastered Recording’ section that appears, click ‘Add Recording’ to retrieve it from our database or add it from your
recording list.

The ISRC is the unique International Standard Recording Code assigned to an individual recording. For more information

ISRC on the ISRC, please see ppluk.com/isrc or call 020 7534 1234.
ISRC is the International Standard Recording Code. The first part of an ISRC for any rights holder is always the same.
ISRC Stem You can enter this Stem (or prefix) here. For more information on the ISRC, please see www.ppluk.com/isrc or call 020
7534 1234.
Language For a vocal recording, or products containing vocal recordings, this is the principle language used.
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Marketing Label

Click ‘Add’ to search for the entry from the database or enter a label name for the first time. The label is the name of the
marketing label releasing the product as it would appear on the artwork.

MCPS Specific Data

Please tick this box if you wish to provide additional information needed by MCPS.

Medley

For a medley, we require a list of all component recordings (i.e. the original recordings that together make up the recording
you are registering) where this is applicable.

Non-Featured Artist

A ‘non-featured artist’ is a performer who is not a contracted featured artist or an other featured artist. Examples of non-
featured artists include session musicians and backing singers. Studio personnel should also be listed as a non-featured
artist if they make an audible contribution to the recording or if they conduct or provide a similar musical direction to
another performer’s live performance as it is being recorded.

Other Featured Artist

An ‘other featured artist’ is a performer who contributes an audible performance to the recorded music track and is:
« A lead vocalist not exclusively contracted to the commissioning record company; or
* A performer not exclusively contracted to the commissioning record company but whose personal or professional name
appears with or is Ilinked to the name of the contracted featured artist on the track; or
* A performer who is entitled under the terms of a contract with the contracted featured artist to receive royalties from
sales of the recording.

Publishing percentage must total 100% - if you need to split a category, please give each entry 50% (or whatever the

correct percentage is).
Percentage Please note that if you do need to split the percentage for any reason, you must put whole humbers in. For example, if

you are dividing 100% between three people, you will need to round numbers up or down to make the total 100% (e.qg.

34%, 33% and 33%).

The (P) date is the year in which this product was first released. You will only need to type in the year (i.e. four digits) —
(P) Date

we do not need the full date.
(P) Name This will be the name of the original copyright owner of the recorded music track as of the (P) Date.

This refers to the protection notice for the product and is the text that appears after the (P) symbol on the artwork for your
PLine product. This will be the year of first release followed by the name of the company/party that owns the copyright for the

sound recording compilation on the product (e.g. 2009 PPL Records).

Product Title

This is the release title for the product.

Publisher Name

This will be the company/party name of the publisher of the musical work performed on the recording (this is the company
that the composer or songwriter is signed to e.g. Cupcake Publishing Ltd). Click ‘Add’ to search the database for the
company name, or to enter a new name.

Publisher Name

This will be the company/party name. Click ‘Add’ to search the database for the company name or to enter a new name
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Recording Date

This is the date that the recording took place. Where recording takes place over multiple days, please specify the last
date.

Recording Title

This is the full title by which the recording/video is known. If there is a mix name, please put this in brackets after the main
title, e.g. ‘Angels (Radio Edit)’.

Recording Venue

This is the name of the principle venue (e.g. studio or live venue) where the recording was made.

Release Type

Please select the correct option from the drop-down list - album, single, box set or video.

Re-mastered Recording

For a re-mastered recording, we require the original (i.e. non-remastered recording) to be associated to the re-master
you are currently registering. A re-master will only ever have one associated recording.

Repertoire Owner

This will be the company/party name. Click ‘Addéto search the database for the company name, or to enter a new name.

Repertoire Ownership Type

Original copyright owner: If your company/party has paid for the recording to be made, you should select original
copyright owner.
Successor in title: If the ownership of the copyright in the recording has been passed to you rather than you being the
owner of the copyright upon creation please select this option.

Rights Holder

This will be the company/party name. Click ‘Addéto search the database for the company name, or to enter a new name.

Rights Ownership Type

Original copyright owner: If your company/party has paid for the recording to be made, you should select original
copyright owner.
Successor in title: If the ownership of the copyright in the recording has been passed to you rather than you being the
owner of the copyright upon creation please select this option.
Exclusive licensee: If your company holds an exclusive licence to the rights in this recording used by PPL, please select
this option (please see the Registering Recordings and Videos section of this document for more details). You will also
need to supply a begin and end date for the licence period.

Sample

For a sampled recording, each component recording (i.e. the original recordings that have a portion sampled in the
recording you are registering) must be added to the list of associated recordings

Studio Personnel Non-Performing

Please note this is a non-payable role. Examples of non-performing studio personnel are producers, engineers, mixers
etc.

Territory

The country/countries where you control the right to collect revenue for the recording you are registering.

This is athird party recording that |
do not control any rights to

Tick this box if you do not control any rights to this recording and do not expect to be paid for any usage. You will not be
required to add any rights holder if you select this option.

Volume Count

The number of items refers to the number of parts to the release. A normal CD would be one item; a double album would
be two; a triple album would be three, etc. Please note that all digital download formats only have one item.




